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[Organisation name]
(Generic) Toolbox Education Session Plan
INFORMAL EDUCATION SESSION (Toolbox)

TOPIC : 

FACILITATOR/PRESENTER  :

DATE  :

TIME  :

PLEASE ATTACH A PARTICIPATION LIST TO THE BACK OF THIS FORM

LESSON PLAN 

Method 

1. Definitions of subject matter 

2. Overview of common causes of incidence of subject matter

3. Overview of assessment types used to identify subject matter used at [Organisation name]
4. Recent research in the area

5. Discussion of ways to address issues

6. Practical : using the (eg) nursing process to evaluate effectiveness of care interventions

7. Identification of other resources available on the subject matter

	Session aims and objectives
	Process evaluation
	Outcome evaluation

	Participants will

· Utilise specific assessment skills, tools and resources to identify needs

· Cross-reference assessment outcome to objective guidelines in policy and the Accreditation Standards

· Develop and implement a management plan 

· Identify roles, responsibilities and resources in referral processes and duty of care 

· Describe the use of the nursing process in evaluation of care

· Identify resources available 

 
	Staff will have an overview of guidelines for the management of subject matter and be able to apply these principles to their daily management 

Percentage number of staff per unit attendance

No. of sessions conducted


	Follow-up audits will demonstrate an improvement in meeting Accreditation Standard’s outcome within a 2 month period

100% of session evaluations will be received and indicate relevance and application to staff learning and development needs
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